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Abstract

This thesis was set out to seen and establish appropriate guidelines for
selecting municipalities’ educational chief officers in charge of municipal education
bureaus around the country. Altogetﬁer, 435 educational persbnnel comprising 91 chief
officers, 127 assistant chief officers and 217 school administrators responded to the
multiple-choice and open-ended questionnaire. Subsequently, collected data were
analyzed using percentage for multiple-choice responses and analytical description for
open-ended ones.

Findings were as follows :

As regards candidates’ qualifications it was reported that they should be
standardized and not subject to frequent changes. Candidates should be those holding
positions of division director, assistant bureau chief oi‘fﬁcer, bureau’s division director,
assistant bureau chief officer, b_ureau’s division chief officer and school administrator.
They should be administrators with bachelor’'s degree in education majoring in
educational administration, monthly salary no less than the beginning level of the
aspired position, the age of 35 years, no less then 10 years of working experience and no

disciplinary punishment background.



As regards curriculum contents they should be those related to bureau chief
officers’ functions, prescribed laws and regulations as well as admuinistrative principles.
Selection should be based on written examination and face-to-face interviews.
Application announcement should be made three months in advance,

As regards position fitness evaluation scoring criteria for various candidates’
aspects should be clearly and fairly established giving equal emphasis to auto-biography
and outstanding work accomplishment. Such evaluation should be conducted by
immediate superiors and position fitness evaluation committee. Candidates should pass
the 60% selection criteria mark and be directly informed of the result which must
also be publicly made known. Those passing should be listed and kept on the list
for no more than two years. Those with highest passing scores should be appointed
first and they should be able to choose where to be appointed based on available
vacancies. And prior to their assuming the position of bureau chief officer, at least

30 days, selected candidates should undergo proper training.



