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ABSTRACT

This study investigated business affairs operation of the Prince Royal’s Coolege.
Population under study comprised 100 administrators, division chiefs and related personnel who
were in active duty at the above school in the 2005 academic year. Instrument used was a
questionnaire with items asking about essentials of the topic. Collected data were then analyzed
through applications of frequency and percentage.

The findings were summarized as follow :

Most respondents revealed that almost all aspects of business affairs were performed in
the ensuing works, i.e., secretarial and clerical, financial, personnel and office materials. Some
responded about the nonperformance, i.e., surveying the needs of service receivers, and public

relations on information about financial affairs and change in welfare and benefit.





